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19 May 1960

Mr, Willlen Muler

Chief; Records Mansgement Groug;
Birectorate of Administrative Bervices
Hesdguarters, UBAF (c8-8)

Yashington 25, D.C.

Dear Mr. Muller:

The CIA and Department of the Air Force produce rav and finighed
intslligence documents copies of vwhich they exchange for reference use.
Bach Agency retains record ssts of thelr oun reports. The exchanged
coples normlly mccumiiate in libreries or other central refersnce
poiats. Dispositbn instructions lssued by Yoth Agencies for this
reference material read, "Destroy when superseded or cbaolete.”

Ve have found, as have some other apencies of the UBID commmity,
that ongtodians of such reference collections are often hesliant about
using the disposal suthority. This reluctance is dus to uncertainty
sbout fuburs svallability of a document 1f a need sbould develop.

Ve believe that digposal practices in respect to reference
collections could be significantly irproved if sustodians had some
sssurance of fubuwre retrisvability. Therefore, we propose that the
Departoant of the Alr Foroe and CIA agres that any requests for each
othars dooumente beyond the prescribed ratention period of the recipient,
will be serviced by the Agency of record as long as the records are
retained by the Agency of record.

I wveld appreciate your concurrence in this proposal.
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